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STATE OF CALIFOINIA—HEALTH AND HUMAN SERVICES AGENCY CALIFORNIA DEPARTMENT OF SOCIAL SERVICES
COMMUNITY CARE LICENSING DIVISICN

CHILD CARE CENTER
 NOTIFICATION OF PARENTS' RIGHTS

PARENTS’ RIGHTS
As a Parent/Authcrized Representative, you have the right to:

1. Enter and inspect the child care center without advance notice whenever children are in care.

2. File a complaint against the licensee with the licensing office and review the licensee’s public file
kept by the licensing office.

3. Review, at the child care center, reporis of licensing visits and substantiated complaints against the
licensee made during the last three years.

4. Complain to the licensing office and inspect the child care center without discrimination or retaliation
against you or your child.

5. Request in writing that a parent not be allowed to visit your child or take your child from the child
care center, provided you have shown a certified copy of a court order.

6. Receive from the licensee the name, address and telephone number of the local licensing office.
Licensing Office Name: Community Care Licensing
Licensing Office Address: 8745 Folsom Blvd. Suite 200 Cacramento, CA 95826

Licensing Office Telephone #: 9718-229-4530

A Be infarmed by the licenses, upon request, of the name and type of association 1o the child care
center for any adult who has been granted a criminal record exemption, and that the name of the
person may also be obtained by contacting the local licensing office.

8. Receive, from the licensee, the Caregiver Background Check Process form.

NOTE: CALIFORNIA STATE LAW PROVIDES THAT THE LICENSEE MAY DENY ACCESS TO THE CHILD CARE CENTER TO A
PARENT/AUTHORIZED REPRESENTATIVE IF THE BEHAVIOR OF THE PARENT/AUTHORIZED REPRESENTATIVE
POSES A RISK TO CHILDREN IN CARE.

For the Department of Justice “Registered Sex Offender”dalabase, go to www.meganslaw.ca.gov

ACKNOWLEDGEMENT OF NOTIFICATION OF PARENTS’ RIGHTS
(Parent/Authorized Representative Signature Reguired)

I, the parent/authorized representative of have
received a copy of the “CHILD CARE CENTER NOTIFICATION OF PARENTS’ RIGHTS” and the
CAREGIVER BACKGROUND CHECK PROCESS form from the licensee.

Lincoln Plaza Montessori
Narme of Child Care Cenier

Signature {Parent/Authorized Reprasentative) Cate

NOTE:  This Acknowledgement must be kept in child’s file and a copy of the Netification given to
parent/authorized representative.

For the Department of Justice “Registered Sex Offender”database go io www. meganslaw.ca.gov
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(5) To be free to attend religious services or aclivities of his’her choice and to have visits from the soiritual advicor
of his/her choice. Altendance at religious services, either in or outside the facility, shall be on a completaly
voluntary basis. In Child Care Centers, decisions concerning atiendance at religious services or visits from
spiritual advisors shall be made by the parsnt(s), or guardian(s) of the child.

(&) Notto be locked in any room, building, or facility premises oy day or night.

(7) Not to be placed in any restraining device, except a supportive restraint approved in advance by the licensing
agency.

THE REPRESENTATIVE/PARENT/GUARDIAN HAS THE RIGHT TO BE INFORMED OF THE APPROPRIATE
LICENSING AGENCY TO CONTACT REGARDING COMPLAINTS, WHICH IS:

NAME

Community Care Licensing
ADDRESS

8745 Folsom Blvd. Suits 200

cITY T artoue ) "AREA CODEMELEPHONE NUMRFR

Sacramento 95826 91B6-229-4530

DETACH HERE
TO: PARENT/GUARDIAN/CHILD OR AUTHORIZED REPRESENTATIVE: PLACE IN CHILD'S FILE

Upon satisfaciery and full disclosure of the personal rights ae explained, complete the following acknowledgment:

ACKNOWLEDGMENT: [/We have been personally advised of, and have received a copy of lhe personal rights contained in tha
California Code of Regulations, Title 22, at the timz of admission lo:

(PRINT TH= NAME OF THE FACILITY) (PAINT THE ADDRESS OF TH-E FACILITY)
Lincoln Plaza Montessori 400 Q Street Suite 1704 Sacramento, CA 95811
(PRINT THE NAME OF THE CHILD] i . ) . i | -

(SIGNATURF OF THE REPRESENTATIVE/F ARENT/GUARDIAN)

(TITLE OF THE REPRESENTATIVE/PAFENT/GUARDIAN) o (DATE)
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Welcome to our Toddler Classroom

There are several things that make our classroom a successful environment for the children and
families we serve. Without your help, our classroom would not be a success.

Please bring the following items from home

1. Two changes of clothing, including socks and one pair of shoes. Please remember to label
everything.

If toilet learning, bring 6 pairs of underwear.

Diaper ointment.

Blanket.

A comfort item from home for naptime including a favorite stuffed animal.

A photo of your child for our cubbies.

o0k W

Please put all items in a backpack for daily storage except for your child’s blanket and stuffed animal;
both may go into your child’s cubby.

When entering our classroom, please remember to

1. Enter the classroom using a soft, quiet voice.

2. Enter the classroom slowly, using careful feet for your safety and the safety of the children.

3. Help your child transition into the activities in the classroom. If you need help, ask a teacher
for help to say goodbye to your child. Remember, a loving and quick goodbye is easiest for
your child.

4. Please share any important information with your child’s teacher before you go. The more that
you can communicate with your child’s teacher, the more successful his/her day will be.

Toddler Parent/Teacher communication

1. Please do not hesitate to ask us questions at any time. We are glad to help and are here to
serve you and your family. If you wish to speak to your child’s teachers, the best time to call is
during naptime, when the classroom is quiet, from 1:00 pm to 2:45 pm.

2. The white board will have various information that you may find important. It will have a
summary of the day so that you can use your evening talking with your child about his/her day.
Please look below for our diapering key:

Wet = Wet D =Dry BM = Bowel Movement OP = Offered Potty

TP = Tried Potty PP =Went Potty = BMP = Bowel Movement in the Potty



Drop off and Pick up

If you are dropping off your toddler before 7:30 am, please take him/her into our Preschool 1 room. If
your toddler arrives between 7:30 am to 8:00 am, please take him/her into our Toddler 2 classroom.
If you arrive after 8:00 am, please take your child to his/her assigned classroom

Breakfast

Breakfast is served between 8:00 am to 8:30 am. If possible, please arrive early enough to allow
your child to enjoy their breakfast and clean up by 8:30 am.

Circle Time

In the Toddler Classrooms, the morning circle begins at 9:00 am. As a toddler team, we encourage
everyone to have their toddler here no later than 9:00 am. Circle time allows us to come together as
a group to sing songs and talk about the rest of our day. The children are introduced to and observe
the different activities that develop and refine their auditory/visual recall, concentration and problem
solving skills. The development and enhancement of these skills will prepare your toddler for success
in pre-reading and mathematics skills. If your schedule causes you to arrive during circle, we ask that
you enter the classroom as quietly as possible.

Job Time

Job time, or the child’s work period, begins at 9:30 am. This is the time of day that your toddler is
given the opportunity to manipulate and learn from the materials. During this time, the role of the
teacher is to be an observer and not become too involved in the child’s learning through manipulation.
Of course, there are certain times when a teacher becomes more involved by introducing new
materials or when a child asks for help. We want the children to work at their own pace without the
teacher directing them to what job they should do at what time.

Cubbies

Each toddler has his/her own cubby. These cubbies are for storing naptime items only. Please bring
in a picture of your child for the front of these cubbies so that your child can easily identify which one
is his/hers. Please do not store food, drinks, sunscreen or medication of any kind in your child’s
cubby. Above your child’s cubby is your parent cubby labeled with your name. Please check this
cubby on a daily basis to receive important papers.

Backpacks

In the Toddler Rooms, we ask that your child bring a small backpack to school to store extra clothes.
Please bring in two complete changes of clothes for your toddler. We also need an extra pair of
shoes. All clothing needs to be labeled before going into the backpack. The children will have
access to these backpacks at any time during the day, so all items in the backpacks need to be safe.



Parent Visits

At your child’s age, he/she is very distractible. We ask that you speak with your child’s teacher to find
out when a good time for your visit is. Also, for continuity, we recommend that your visit is around
the same time every day to ensure that your child knows the routine.

Medication

All prescription and over the counter medications must be given to your child’s teacher. All
medications are stored in a lockbox either in the classroom or the refrigerator in our kitchen. A staff
member may administer medication once you and your child’s physician have filled out the
medication form or a note accompanies the medication from your child’ doctor. We must have a
completed form for all medications including teething tablets, Tylenol and all over the counter
medications. Medication may not be kept in your child’s cubby or backpack at any time. Thank you
for understanding that your child and all of the children’s safety is our top priority.

Birthday Celebrations

The children and staff love to celebrate birthdays! While we ask that you save big party celebrations
for home, we do welcome fun things including party hats, decorative plates, napkins, cups and goodie
bags that include items that our toddlers will not choke on. We know that the children enjoy bringing
snacks to share with their friends. We ask that you make your treats a healthy choice. Here are
some suggestions for birthday treats:

Muffins

Fruit Kabobs

Popsicles

Jell-O Jigglers

Sherbet cups

Pudding cups

Squeezable Yogurt

Strawberries with whipped cream
Granola Bars

Fruit Leathers

Please remember that we are a peanut free school!
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