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Welcome to our Toddler Classroom 

There are several things that make our classroom a successful environment for the children and 
families we serve.  Without your help, our classroom would not be a success. 

Please bring the following items from home 

1.  Two changes of clothing, including socks and one pair of shoes.  Please remember to label 
everything. 

2. If toilet learning, bring 6 pairs of underwear. 
3. Diaper ointment. 
4. Blanket. 
5. A comfort item from home for naptime including a favorite stuffed animal. 
6. A photo of your child for our cubbies. 

Please put all items in a backpack for daily storage except for your child’s blanket and stuffed animal; 
both may go into your child’s cubby. 

When entering our classroom, please remember to 

1.  Enter the classroom using a soft, quiet voice. 
2. Enter the classroom slowly, using careful feet for your safety and the safety of the children.  
3. Help your child transition into the activities in the classroom.  If you need help, ask a teacher 

for help to say goodbye to your child.  Remember, a loving and quick goodbye is easiest for 
your child. 

4. Please share any important information with your child’s teacher before you go.  The more that 
you can communicate with your child’s teacher, the more successful his/her day will be. 

Toddler Parent/Teacher communication 

1.  Please do not hesitate to ask us questions at any time.  We are glad to help and are here to 
serve you and your family.  If you wish to speak to your child’s teachers, the best time to call is 
during naptime, when the classroom is quiet, from 1:00 pm to 2:45 pm.   

2. The white board will have various information that you may find important.  It will have a 
summary of the day so that you can use your evening talking with your child about his/her day.  
Please look below for our diapering key: 

Wet = Wet  D = Dry  BM = Bowel Movement  OP = Offered Potty 

TP = Tried Potty PP = Went Potty BMP = Bowel Movement in the Potty 

 



 

Drop off and Pick up 

If you are dropping off your toddler before 7:30 am, please take him/her into our Preschool 1 room.  If 
your toddler arrives between 7:30 am to 8:00 am, please take him/her into our Toddler 2 classroom.  
If you arrive after 8:00 am, please take your child to his/her assigned classroom 

Breakfast 

Breakfast is served between 8:00 am to 8:30 am.  If possible, please arrive early enough to allow 
your child to enjoy their breakfast and clean up by 8:30 am. 

Circle Time 

In the Toddler Classrooms, the morning circle begins at 9:00 am.  As a toddler team, we encourage 
everyone to have their toddler here no later than 9:00 am.  Circle time allows us to come together as 
a group to sing songs and talk about the rest of our day.  The children are introduced to and observe 
the different activities that develop and refine their auditory/visual recall, concentration and problem 
solving skills.  The development and enhancement of these skills will prepare your toddler for success 
in pre-reading and mathematics skills.  If your schedule causes you to arrive during circle, we ask that 
you enter the classroom as quietly as possible. 

Job Time 

Job time, or the child’s work period, begins at 9:30 am.  This is the time of day that your toddler is 
given the opportunity to manipulate and learn from the materials.  During this time, the role of the 
teacher is to be an observer and not become too involved in the child’s learning through manipulation. 
Of course, there are certain times when a teacher becomes more involved by introducing new 
materials or when a child asks for help.  We want the children to work at their own pace without the 
teacher directing them to what job they should do at what time. 

Cubbies 

Each toddler has his/her own cubby.  These cubbies are for storing naptime items only.  Please bring 
in a picture of your child for the front of these cubbies so that your child can easily identify which one 
is his/hers.  Please do not store food, drinks, sunscreen or medication of any kind in your child’s 
cubby.  Above your child’s cubby is your parent cubby labeled with your name.  Please check this 
cubby on a daily basis to receive important papers. 

Backpacks 

In the Toddler Rooms, we ask that your child bring a small backpack to school to store extra clothes.  
Please bring in two complete changes of clothes for your toddler.  We also need an extra pair of 
shoes.  All clothing needs to be labeled before going into the backpack.  The children will have 
access to these backpacks at any time during the day, so all items in the backpacks need to be safe. 

 

 



Parent Visits 

At your child’s age, he/she is very distractible.  We ask that you speak with your child’s teacher to find 
out when a  good time for your visit is.  Also, for continuity, we recommend that your visit is around 
the same time every day to ensure that your child knows the routine. 

Medication 

All prescription and over the counter medications must be given to your child’s teacher.  All 
medications are stored in a lockbox either in the classroom or the refrigerator in our kitchen.  A staff 
member may administer medication once you and your child’s physician have filled out the 
medication form or a note accompanies the medication from your child’ doctor.  We must have a 
completed form for all medications including teething tablets, Tylenol and all over the counter 
medications.  Medication may not be kept in your child’s cubby or backpack at any time.  Thank you 
for understanding that your child and all of the children’s safety is our top priority. 

Birthday Celebrations 

The children and staff love to celebrate birthdays!  While we ask that you save big party celebrations 
for home, we do welcome fun things including party hats, decorative plates, napkins, cups and goodie 
bags that include items that our toddlers will not choke on.  We know that the children enjoy bringing 
snacks to share with their friends.  We ask that you make your treats a healthy choice.  Here are 
some suggestions for birthday treats: 

·  Muffins 
·  Fruit Kabobs 
·  Popsicles 
·  Jell-O Jigglers 
·  Sherbet cups 
·  Pudding cups 
·  Squeezable Yogurt 
·  Strawberries with whipped cream 
·  Granola Bars 
·  Fruit Leathers 
·  Please remember that we are a peanut free school!  
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